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Personal information

Surname:

First name(s):

Title Mr/Mrs/Miss/Ms/Other: Date of Birth:

Address:

    Postcode:

Home telephone:

Mobile telephone: 

Work telephone: 

Email address:

Previous employment or voluntary work

Name and address of organisation: 

    Postcode:

Position held: 

Salary and other benefits:

 

Date of appointment: 

Length of service:

Brief description of duties and responsibilities:

Are you currently in employment:    □ Yes  □ No

If no please specify date when last appointment ended:

Title of job applied for:
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Other Information
1. Do you possess a current driving license?  Yes  No

2. If yes, would you have regular use of a car during working hours?  Yes  No

3. Are you subject to any legal restrictions in respect of your employment in the UK?  Yes  No

4.  Do you hold a current DBS or CRB check*?   Yes  No

5. Have you got any medical conditions?  Yes  No

If answered yes to question 5 please give details:

* We are required to check with the Criminal Records Bureau on any criminal background



3 of 6

April2016

A
p

p
li

ca
ti

o
n

 F
o

rm
 f

o
r 

E
m

p
lo

y
m

e
n

t 
c

o
n

t
in

u
ed

A
P

P
L

IC
A

T
IO

N
 F

O
R

M
 F

O
R

 E
M

P
LO

y
M

E
N

T

Em
pl

oy
er

 
Fr

om
 

To
 

Po
si

tio
n 

he
ld

 
Sa

la
ry

 o
n 

le
av

in
g 

R
ea

so
n 

fo
r 

le
av

in
g 

 
 

m
on

th
/y

ea
r 

m
on

th
/y

ea
r 

 

Pr
ev

io
us

 a
pp

oi
nt

m
en

ts
 h

el
d 

(m
os

t 
re

ce
nt

 fi
rs

t)

O
nl

y 
go

 b
ac

k 
10

 y
ea

rs
 u

nl
es

s 
pr

ev
io

us
 e

xp
er

ie
nc

e 
is 

pa
rt

ic
ul

ar
ly

 r
el

ev
an

t 
to

 t
he

 a
pp

lic
at

io
n



4 of 6

April2016

A
p

p
li

ca
ti

o
n

 F
o

rm
 f

o
r 

E
m

p
lo

y
m

e
n

t 
c

o
n

t
in

u
ed

A
P

P
L

IC
A

T
IO

N
 F

O
R

M
 F

O
R

 E
M

P
LO

y
M

E
N

T

N
am

e 
of

 e
du

ca
tio

na
l e

st
ab

lis
hm

en
t 

Fr
om

 
To

 
Q

ua
lifi

ca
tio

n 
ga

in
ed

 
G

ra
de

 
 

 
m

on
th

/y
ea

r 
m

on
th

/y
ea

r

Se
co

nd
ar

y 
ed

uc
at

io
n 

an
d 

qu
al

ifi
ca

tio
ns

 (
e.

g. 
N

V
Q

,G
C

SE
, A

 L
ev

el
 o

r 
D

eg
re

e)



5 of 6

April2016

A
p

p
li

ca
ti

o
n

 F
o

rm
 f

o
r 

E
m

p
lo

y
m

e
n

t 
c

o
n

t
in

u
ed

A
P

P
L

IC
A

T
IO

N
 F

O
R

M
 F

O
R

 E
M

P
LO

y
M

E
N

T

N
am

e 
of

 o
rg

an
isa

tio
n 

N
am

e 
of

 t
ra

in
in

g 
co

ur
se

s 
D

at
e 

ta
ke

n 
G

ra
de

 o
r 

R
es

ul
ts

Pl
ea

se
 m

ak
e 

fu
ll 

us
e 

of
 t

hi
s 

pa
ge

 a
tt

ac
hi

ng
 s

he
et

s 
if 

ne
ce

ss
ar

y 
to

 p
ro

vi
de

 fu
rt

he
r 

in
fo

rm
at

io
n 

in
 s

up
po

rt
 o

f y
ou

r 
ap

pl
ic

at
io

n 
(N

B 
Bo

th
 in

te
rn

al
 a

nd
 e

xt
er

na
l a

pp
lic

an
ts

 
sh

ou
ld

 c
om

pl
et

e 
th

is 
se

ct
io

n,
 in

cl
ud

e 
na

m
es

 o
f o

rg
an

isa
tio

ns
, t

ra
in

in
g 

co
ur

se
s, 

e.
g. 

H
ea

lth
 &

 S
af

et
y, 

Fi
rs

t A
id

, d
at

es
 a

nd
 g

ra
de

s)
.

D
et

ai
ls

 o
f t

ra
in

in
g 

re
le

va
nt

 t
o 

th
is

 p
os

iti
on

.

D
et

ai
ls

 o
f r

el
ev

an
t 

ex
pe

ri
en

ce
 a

nd
 o

th
er

 s
up

po
rt

in
g 

in
fo

rm
at

io
n.



6 of 6

April2016

Application Form  
for Employment continued

A
P

P
L

IC
A

T
IO

N
 F

O
R

M
 F

O
R

 E
M

P
LO

y
M

E
N

T

Please return your completed application form with supporting documentation to:  
Merry Poppets Nursery Ltd, Administration Department, Building 942, RAF Henlow, Henlow, Bedfordshire SG16 6DN  

References 
We require the names of two referees who can provide professional or educational references.  The first must be from 
your present / last employer if applicable. We will also require 2 letters of recommendation to support your application, 
preferably from your nominated referees.  The referees must have a managerial position in their organisation.

Referees:

1) Name:

Job title:

Address:

  Organisation:

Email address:

Telephone:

For how long have you known the referee?

2) Name:

Job title:

Address:

  Organisation:

Email address:

Telephone:

For how long have you known the referee?

 
Please tick □ if you would prefer us not to contact your present employer without further reference to you.

I agree to these references being taken prior to any interview  □ Yes □ No

I declare that the information given on this application form and supplied with it, is correct.

I understand that any subsequent contract of employment will be made only on this basis, and that, if I falsify or deliberately 
omit any relevant information I could be dismissed.

 
Signature:

 
Print name (block capitals):

 
Date:


